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Draft minutes of a meeting of Caterham on the Hill Parish Council  
held at 7.00pm on Wednesday 11th August 2021 

in the Westway Community Centre 
 

Present: Cllr K Mansfield (Chairperson), Cllr V Robinson (Vice Chairperson), Cllr C Botten,  
Cllr S Cowan, Cllr G Dennis, Cllr R Stead, Cllr J Webster, Cllr H Bilton (part meeting), Cllr M Grasso 
(part meeting). 
 
In attendance: Mrs H Broughton (Clerk), District Councillors Geoff Duck and Taylor O’Driscoll and 4 
members of the public. 
 

 

C 21/16 Apologies for absence 
There were no apologies for absence 
 

C 21/17 Declarations of interest and dispensation requests 
Cllr Webster declared a pecuniary interest in item C24iii 
Cllr Dennis non-pecuniary in Neighbourhood Plan C24iii 
 

C 21/18 Public forum 
A resident informed the Parish Council (PC) of issues with street cleaning and 
maintenance of footpaths, hedges and verges by Surrey County Council (SCC) and 
Tandridge District Council (TDC), in particular at Coulsdon Place. He felt that works, 
the responsibility of TDC and SCC, were not being carried out and was looking for PC 
support. The County Councillor was following up on some issues with SCC and the PC 
would consider action the next Projects Committee meeting.  
 
A member of the Caterham Community Association requested that the Parish Council 
nominate a representative to join the Community Centre Management Committee.   
 
A resident raised an issue regarding a planning application that had been granted in 
Money Road. Cllr Dennis apologised for an oversight that had resulted in the Parish 
Council not being aware of the application and therefore not responding. The new 
system for informing Councillors and Parish Councils of applications was causing 
issues and these had been communicated to the District Council. The resident was 
advised to log a complaint with TDC.   
 

C 21/19 Previous minutes 
It was resolved to approve the minutes of the following meetings as a true record: 

mailto:clerk@caterhamhillparishcouncil.co.uk


i. Annual Council meeting held on 19th May 2021  
ii. Projects Committee held on 30th June 2021  

iii. Finance and General Purposes Committee held on 30th June 2021 
 

C21/20 Co-option 
Nominated by Cllr Webster and seconded by Cllr Botten that Maria Grasso be co-
opted onto the Parish Council to fill a casual vacancy in the Queens Park Ward. This 
was unanimously approved. 
 
Nominated by Cllr Botten and seconded by Cllr Robinson that Helen Bilton be co-
opted onto the Parish Council to fill a casual vacancy in the Westway Ward. This was 
unanimously approved. 
 
Helen Bilton and Maria Grasso were welcomed onto the Parish Council and their 
declarations of acceptance of office were signed and witnessed. 
 
Cllrs Bilton and Grasso joined the meeting.  

 

C21/21 Vice Chairperson 
Nominated by Cllr Botten and seconded by Cllr Mansfield that Cllr Robinson be 
appointed Parish Council Vice Chairperson. There being no other nominations she 
was duly appointed. 
 

C21/22 Committee Membership 
i. It was resolved to postpone changes to committee membership until the next 

Council meeting.  
ii. It was resolved to form a Personnel Committee, for the purpose of recruiting 

a Parish Warden. Membership was agreed as the Chairperson of the Projects 
Committee, the Chairperson of Council and the Chairperson of the Finance 
and General Purposes Committee.                

iii. It was resolved to approve the draft Terms of Reference for the Personnel 
Committee.   
 

C 21/23 Resilience 
Mr Morley, the Resilience Officer, introduced himself to the new Council and gave an 
overview of his role. Tandridge District Council had requested that parish councils 
consider a joint resilience plan, and it was agreed that Mr Morley liaise with the 
Clerks from Caterham Valley PC, Whyteleafe PC and Chaldon Village Council on this.   
 

C 21/24 Finance and staff 
i. Schedule of payments 
It was resolved to approve the schedule of payments and invoices, subject to 
information on how election costs are calculated (appendix 1)  
ii. Grants 
It was resolved to approve a grant of £500 to the Downlands Partnership, subject to 
details of ongoing costs of the project being considered appropriate by councillors. It 
was agreed that the Downlands Partnership be asked to provide occasional advice.   
 
Cllr Webster left the room 

SCHEDULE%20OF%20PAYMENTS%20and%20invoices%20August%2021%20copy.pdf


 
iii. Neighbourhood Plan expenses 
It was resolved to approve a refund of up to £450 for publicity costs associated with 
the Neighbourhood Plan.  
 
Cllr Webster re-joined the meeting 

 
iv. Bank signatories 
It was agreed to approve the appointment of additional bank signatories at the next 
meeting of the Finance and General Purposes Committee.  
 

C21/25 Neighbourhood Plan 
A paper had been circulated in advance of the meeting on a proposed structure for a 
Neighbourhood Plan Forum. It was agreed that the Clerk would research legal 
frameworks for such a Forum.  
 

C 21/26 Projects 
i. Children’s Birthday Party 

The date of the event had been moved to 2nd October. A finalised budget 
would be available for consideration at the next meeting. TDC required an 
event plan and risk assessment. Cllr Robinson would be arranging further 
Working Group meetings.  
 

ii. Wildflowers  
Cllr Mansfield reported that Knights Garden Centre had been approached and 
were willing to work in partnership to source wildflower seeds. It was 
suggested that seeds be planted along the A22 where trees have been 
removed, Salmons Lane Green and on verges.  
 

iii. Planters in the High Street  
A site visit would be arranged by Cllr Robinson to consider locations for 
additional planters, including rainwater planters.  

 
iv. Westway bus shelter  

A site visit had taken place with an SCC Officer who had recommended that 
the main 466 shelter be used rather than a new shelter installed.   

 
v. Christmas Lights 

It was resolved to delegate action to the Clerk to appoint a Christmas Lights 
contractor.   
 

C 21/27 Meeting dates and delegated action 
The date of Parish Council committee meetings was Wednesday 8th September. 

 
The meeting closed at 9.07pm 
 


